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MINISTRY OF PERSONNEL, PUBLIC GRIEVANCES AND PENSIONS
(Department of Personnel and Training)
NOTIFICATION
New Delhi, the 8th November, 2010

G.S.R.90ME)—in exercise of the powers conferred by the proviso to article 309 of the
Constitution, the President hereby makes the following rules further 1o amend the Central
Secretariat Clerical Services Ruies, 1962, namely:-

1. {1) These rules may be called the Central Secretariat Clerical Service
(Amendment) Rules, 2010.

(2} They shall come into force on the date of their publication in the Official
Gazette.

2. In the Central Secretariat Clerical Service Rules, 1962, -
(i) for rule 5, the following rule shall be substituted, namely :-

“5. Authorised sanctioned strength .- (1) The authorized sanctioned
strength of the two grades of the service in each cadre as on the 3™ October.
2003, shall be as specified in the Second Schedule.

(2) After the 31 Oclober, 2003, the authorised sanctioned strength of the two
grades in each cadre shall be such as may be determined by the Central
Government from time to time.”;

{it) in rule 12, for sub-rule (1), the following sub-rule shall be substituted,
namely:-

“(1) Al the vacant posts in the Lower Division Grade of the service as on
the 3 October, 2003 falling under direct recruitment quota (80% of
which were hitherto filled on the basis of competitive examination held
by the Staff Selection Commission and 5% on the basis of selection
made by the Staff Selection Commission from amongst the outstanding
sports-men} shali stand abolished and eighty five percent. of the
vacancies falling in the aforesaid categories in the Lower Division
Grade in each cadre on the 3™ October, 2003 or subsequently, shall
continue to be abolished every year by the cadre controlling authoritics
till the authorised sanctioned strength in the grade is brought to a level
of fifieen percent. of the authorised sanctioned strength as on 3™
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(iii)

(iv)

October, 2003 in each cadre unit and the remaining number of
vacancies every year shall be filled in the Lower Division Grade, in
each cadre unit, by appointment of Group ‘C’ employees having grade
pay of Rs. 1800 borne on regular establishments working in the
Ministries and offices participating in the Central Secretariat Clerical
Service, in the following manner, namely: -

(a) seventy percent. of the said vacancics shall be filled on the
basis of seniority, subject to rejection of the unfit, from amongst those
Group ‘C” employees who have rendered not less than three years’
‘regular service’ as Group *C” employee in the posts with Grade Pay of
Rs. 1800 having minimum qualification of 10" standard pass or
equivalent qualification as prescribed in model recruitment rules for
Group ‘C’ posts.

{b) thirty percent of the said vacancies shall be filled on the basis of
‘Limited Departmental Competitive Examination for Group *C’ staft’
conducted by the Staff Selection Commission in which Group ‘C’
employees who have passed the 12% standard examination from a
recognised Board or equivalent and have rendered not less than three
years® ‘repular service” as Group ‘C” employee having Grade Pay of
Rs.1800 shall be eligible to participate.™;

rule 12 A and rule 12 B shall be omitted;

in rule 17, in sub-rule (3). under the heading 1l Lower Division Grade” and
the entries relating thereto. the following shall be substituted. namety:-

*[I. LOWER DIVISION GRADE

The inter-se seniority of persons appointed on regular basis to the
Grade shall be regulated in the following manner, namely:-

{a) those appointed under clause (a) of sub-rule (I} of rule 12 shall rank
inter-se in the order of their seniority in the lower Grade;

(b) those appointed under clause (b} of sub-rule (1) of rule 12 shall rank
inter-se in the order as recommended by the Staff Selection
Commission;

(c) the inter-se seniority of persons referred to in clauses {(a) and (b) shall
be regulated according to the quota fixed for each of the two groups, in
accordance with a roster maintained by each cadre authority, starting
with seven persons referred to in clause (a) followed by three from
clause (b} above and so0 on.™

for the Second Schedule. the following Schedule shall be substituted,
namely:-




{ ww 11—E 3(3i))

R ] T STHNRT 1

- «SECOND SCHEDULE
(See sub-rule (1) of rule 5)

Authorised sanctioned strength of the two grades of the Central
Secretariat Clerical service in each cadre unit as on 03.10.2003

Sl Name of Ministry/Department Sanctioned strength of | Sanctioned strength oﬂ
No. Upper Division Clerks | Lower Division Clerks
of Central Secretariat of Central Secretariat
Clerical Service as on | Clerical Service as on
3.10.2003 3.10.2003
1 Agriculture and Co-operation 243 247
2 Civil Aviation g6 g6
3 Coal 17 17
4 Commerce 184 185
5 Corporate Affairs 29 29
6 Consumer Affairs 18 17
7 Defence 197 198
8 Education 246 246
9 Environment and Forests 71 72
10 ! Expenditure 371 364 B
11 | Feertilizers 51 54
12 | Food and Public Distribution - 83 i 82
13 | Health and Family Welfare 237 | 237
14 | Home Affairs : 550 568
15 | Industrial Policy and Promotion 244 237
16 | Information and Broadcasting 421 420
17  Labour 164 164
18 | Legal Affairs 62 63 ]
19 | Mines 29 30 |
20 | Petroleum and Natural Gas 27 27 b
21 | Planning Commission 99 ’» 94 _4
22 | Posts 82 83
23 | Power 163 163
24 | Rural Development 54 53
75 | Road Transport and Highways 88 78
26 | Science and Technology 71 | 70
27 | Steel ] 31 1 32
28 | Supply . 255 [ 254 |
[ 29 | Social Justice and Empowerment 61 64 |
| 30 | Telecommunication I 212 217 }
31 | UPSC ' 260 259 |
32 | Urban Development 472 488
33 | Water Resources 199 199
| Total 5377 5397

[F. No. 9/1/2005-CS-1]
RAJIV MANJHL Dy, Secy.
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FOOTNOTE : The principal rules were published in the Gazette of india, Extraordinary, dated the
20" September, 1962 vide GSR No. 1306 dated the 28" September, 1962 and subsequently
amended by the following notifications:

S.No. | Notification Number GSR Date

1 2 3
1. 231 dated the 21% February, 1976
2. 1182 dated the 30" September, 1978
3. 451 dated the 5™ January, 1980
4. 5 dated the 26" April, 1980
5. 926 dated the 13" September. 1980
6. 161 dated the 18" February, 1984
7. 463 dated the 21* June, 1986
8. 56 dated the 3" February, 1990
9. 111 dated the 23™ February, 1991
10. 234 dated the 15" May, 1993
11. 460 dated the 17" September, 1994
12. 53 dated the 4™ February, 1995
13. 538 dated the 9" February, 1995
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Tsia High, I9-vfed
NOTIFICATION
New Dethi, the 8th November, 2010

GS.R.902(E)— n pursuance of the provisions of sub-rule (4) of rule 12 of the
Central Secretariat Clerical Service Rules, 1962 and in supersession of the Central Secretariat
Clerical Service (Lower Division Grade qualifying Examination for Group ‘D’ staff)
Regulations,1969 except as respects things done or omitted to be done before such
supersession, the Central Government hereby makes the following regulations, namely:-

1. Short title and commencement. - (1) These regulations may be called the Lower
Division Grade Limited Departmental Competitive Examination for Group “C™ Staff
(Grade Pay of Rs. 1800) Regulations, 2010.

2) They shall come into force on the date of their publication in the Official
Gazette.

2. Definitions.-
(1) In these regulations, unless the context otherwise requires, -

{a) "available vacancies” means the vacancies in the Lower Division Grade of
the service which are decided to be filled on the result of the examination;

(b) “erucial date™ means-

(i) the first day of January of the year, if the examination is notified to be
held before thel® July of that year:

(i) the first day of the August of the year if the examination is notified to be
held on or after the 1% July of that year,

(c) "examination” means a limited departmental competitive examination held
by Staff Selection Commission for appoiniment of Group ‘C’ employees
having Grade Pay of Rs. 1800 to the Lower Division Grade of the Central
Secretariat Clerical Service;

(d) "regularly appointed Group 'C' employee” means an employee appointed in
any of the Ministry or Department or attached office in the Central Secretariat
Cierical Service on a regular basis according to the prescribed procedure;
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{e) "Scheduled Castes” and "Scheduled Tribes” shall have the meanings
assigned to them by clause (24) and clause (25) of article 366 of the
Constitution of India.

(2) Words and expressions used in these regulations and not defined but defined
in the Central Secretariat Clerical Service Rules, 1962 shall have the meanings
respectively assigned to them in the said rules.

Holding of examination. - (1) The examination shall be conducted by the Staff
Selection Commission in the manner notified from time to time by the Government of
India in the Department of Personnel and Training in the Ministry of Personnel.
Public Grievances and Pensions.

(2)  The dates on which and the places at which the examination shall be held, shall
be fixed by the Staff Selection Commission.

Conditions of eligibility etc. - (1) Any permanent or regularly appointed temporary
Group ‘C’ employee having Grade Pay of Rs. 1860 who satisfies the following
conditions shall be eligible to appear at the examination: -

(a) Length of service: He should have on the crucial date, rendered not less than

three years' regular service as a Group ‘C’ employee with Grade Pay of Rs,
1800.

Note [: A Group 'C' employee who is on deputation to ex-cadre post with the
approval of the competent authority shall be eligible to be admitted to the
examination, if otherwise eligible.

Note Il: A Group ‘C’ employee who has been appointed to an ex-cadre post or to
another service on transfer and continues to have a lien in the Group 'C’ post for the
time being shall also be eligible to be admitted to the examination. if otherwise
eligible.

(b) Age : He should not be more than 45 years (50 years in case of the candidate
belonging to the Scheduled Castes and the Scheduled Tribes) of age on the
crucial date:

Provided that the upper age limit may be relaxed in respect of such
categories of persons as may be notified from time to time in his behalt by the
Central Government to the extent and subject to the conditions notified in
respect of each category.

{c) Educational qualifications: He must have passed the 12" standard
examination from a recognised Board or equivalent.

Decision as to eligibility.- The decision of the Central Government in the Department
of Personnel and Training as to eligibitity or otherwise of a candidate for admission to
the examination shall be final and no candidate to whom a certificate of admission has
not been issued by the Staff Selection Commission shall be admitted to the
examination.
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6.

Resalts.- (1) The names of the candidates who are considered by the Staff Selection
Commission to be suitable for appointment on the results of the examination shall be
arranged in a single list in order of and subject to the provisions of sub-regulation (3)
of regulation 7 and they shall be recommended for appointment in that order up-to the
number of appointments decided to be made.

(2) The form and manner of communication of the results of the examination to
individual candidates shall be decided by the Staff Selection Commission who shall
not enter into any correspondence with the individual candidates regarding results.

Appointinents:- (1) Success in the examination confers no right to selection unicss
the cadre authority is satisfied. afier such enquiry as may be considered necessary,
that the candidate, having regard to his conduct in service, is suitable in all respect for
selection:

Provided that the decision as to whether a particular candidate recommended
for selection by the Commission is not suitable shall be taken in consultation with the
Department of Personnel and Training.

(2} No candidate shall be appointed to the Lower Division Cirade of the service
unless, he is, after such medical examination as the Central Government in the
Department of Personnel and Training may prescribe, found to be free from any
mental or physical defect which is likely to interfere with the discharge of the duties
of the service.

3) Appointments to the Lower Division Grade of the service on the results of the
examination sha'l be made to the extent of the available vacancies in the order of
merit as recommended by the Staff Selection Commission for appointment, subject to
the reservations jor the candidates of the Scheduled Castes and the Scheduled Tribes,
ex-servicemen and physically handicapped persoms, in accordance with the orders
issued from time to time by the Central Government in the Department of Personnel
and Training in this behalf,

4 (i} The candidates shall have to pass if not already passed one of the
periodical type-writing tests in English or Hindi held by Staff Selection
Commission at a minimum speed of 30 words per minute (w.p.m) in English
or 25 w.p.m. in Hindi on manual typewriter or typing speed of 35 w.p.m. in
English or 30 w.p.m. in Hindi on computer [35 w.p.m. and 30 w.p.m.
correspond to 10500 Key Depressions Per Hour (KDPH)/9000 KDPH on an
average of 5 key depressions for each word] or Hindi typing test in accordance
with these norms, heid by the Department of Official Language within a
period of one year from the date of appointment, failing which no annual
increments shall be allowed to them until they have passed the said test.

(i) The candidates who do not pass the said type-writing test within the
period of probation shall be liable to be reverted to their substantive
appointment or temporary posts held by them before their appointment to
Lower Division Grade. -
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(iiiy  Notwithstanding anything contained in clauses (i) and (ii) above, a
candidate, who has been declared by the competent medical authority, L.c.,
the Civil Surgeon, to be permanently unfit to pass the type-writing test
because of a physical disability, may in consultation with the Department of
Personnel and Training be exempted from the requirement of passing the type-
writing test and, in the event of his being so exempted, the provisions of
clauses (i) and (ii) shall cease to be applicable to him from the date of such
exemption.

8. Penalty for misconduct.- A candidate who is or has been declared by the Staff
Selection Commission to be guilty of:-
(i) obtaining support for his candidature by any means; or
(if)y impersonating; or
(iii) procuring impersonation by any person; or
(iv_) submitting fabricated documents or documents which have been
tampered with; or
(v)  making statements which are incorrect or false, or suppressing
material information; or
(vi})  resorting to any other irregular or improper means in connection
with his candidature for the examination; or
(vii)  using unfair means in the examination hall; or
(viii) misbehaving in the examination hall; or

(ix)  attempting to commit or, as the case may be, abetling the commission of all
or any of the acts specified in the foregoing clauses, may in addition to rendering
himself liable to criminal prosecution, be liable.-

(a) to be disqualified by the Staff Selection Commission from the
examination for which he is a candidate; or

{b) 1o be debarred either permanently or for a specified period-

(i) by the Staff Selection Commission, from any examination or
selection held by them;

(ii) by the Centrai Government from any employment under them; and

(c) to disciplinary action under the appropriate rules.
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